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How do I add pictures or documents to a

project?
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▼ For Headquarters, Supervisor, Sales Manager user access roles only
View User account types for more info

Projects > (Project Name) > Edit

1. Click Projects at the Showroom homepage

2. Click on the specific project you would like to edit

3. Click Edit at the top right-hand side

4. Click Pictures or Documents at the top menu bar 

5. Click + Add, click Upload

6. Click + Images or + PDF and select the images or documents from your device to be

uploaded

7. Enter the details of the image or document such as label, category and tags

This will help you identify the image or document later on

8. Click Upload

9. Click + Add at the Add pictures/Add document popup to add the images to the project
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0 out of 0 found this helpful

Have more questions? Submit a request
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