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How do I Download the Booking Report?
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1. Click Bookings at the Showroom homepage

2. Click  and select download data and format

3. You can explore the filter functions at ALL, AGING BY UNIT or AGING BY BANKERS

4. You can select the options available depending on the information you need.

Full Excel: All the booking data sorted by date
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Excel with Customer Details:

Booking data with additional customer details sorted by date

Excel (primary) with Customer Details: 

Booking data with additional customer details sorted by unit and date

CSV with Customer Details: Booking data with additional customer details sorted by

date

CSV (primary) with Customer Details: 

Booking data with additional customer details sorted by unit

Excel: Booking data without additional customer details sorted by date

CSV: Booking data without additional customer details sorted by date

The options above depend on the access level of your user access role account.

View User account types for more info.
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