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How to update Loan Details in Bookings?
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When booking is converted to SOLD status, you may key in Purchaser’s Loan info such as
Banker, Bank, and Loan Amount into the booking for recording purposes.

1. Go to BOOKINGS > (Select booking)
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2. Click the Status drop down to change to Sold. There will be a prompt.

@ Change status to Sold?

Please fill in details
Source of Finance®

Panel Banker

Bank

Others

Bank Name

Banker Name Loan Amount
0

Add Notes*®

+| Cancel all pending loan applications

All fields marked with an * are required

3. Select the Bank.

¢ These banks will be the same banks in Loan Tracker Bank
¢ Banker Name will be automatic

e |f Bank Loan not in the list, choose Others and key in Banker Name



4. Key in Loan Amount (optional)

@ Change status to Sold?

Please fill in details
Source of Finance”

Panel Banker

Bank

Bank

Loan Amount

450355.55

Update Notes®

This booking is sold

«| Cancel all pending loan applications

All fields marked with an * are required

Was this article helpful?
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0 out of 0 found this helpful
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